
Documento: TERMO DE REFERÊNCIA PREGÃO inglês - Página 1/20 - Hash MD5: 01ba5e51de6aec5714c606f65e00e4b8

 

MINISTRY OF DEFENSE  
AIR FORCE COMMAND  

BRAZILIAN AERONAUTICAL COMMISSION IN WASHINGTON 
 

TERM OF REFERENCE CABW/2024 
REVERSE AUCTION 

PROCESS Nº 67102.240270/2024-60 
 

1. OF THE OBJECT 

1.1. Contracting of a baggage transport service at the end of a mission abroad, in favor of the military 
personnel below, according to the conditions, quantities and requirements established herein: 
 

ITEM 
DESCRIÇÃO 

Transporte internacional de bagagem 
desacompanhada do: 

UN QTD 
Preço de 

Referência            
US$ 

1 

Name: 
RICARDO ANTUNES 
GOMES 

SV 1 
USD 

20,166.67 

Origen: Cochabamba-BOL 
Destination: Rio de Janeiro - RJ 
Volume (m3): 24 
Weight (kg): 4800 
Insurance: $111,800.00 
Due date: 1-ago-24 

2 

Name: 
RICARDO DAVID 
BENEDICTIS 

SV 1 
USD 

20,100.00 

Origen: Cochabamba-BOL 
Destination: Rio de Janeiro - RJ 
Volume (m3): 22 
Weight (kg): 4400 
Insurance: $83,850.00 
Due date: 3-ago-24 

3 

Name: BRUNO PEDRA 

SV 1 
USD 

24,616.67 

Origen: TUCSON-AZ 
Destination: brasilia-df 
Volume (m3): 24 
Weight (kg): 4800 
Insurance: $76,700.00 
Due date: 12-ago-24 

4 

Name: 
PEDRO KUKULKA DE 
ALBUQUERQUE 

SV 1 
USD 

17,266.67 

Origen: Washington 
Destination: São José dos Campos -SP 
Volume (m3): 24 
Weight (kg): 4800 
Insurance: $76,700.00 
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Due date: 20-ago-24 

5 

Name: IVAN LUIZ DE SIQUEIRA 

SV 1 
USD 

17,300.00 

Origen: Washington 
Destination: São Paulo, SP 
Volume (m3): 20 
Weight (kg): 4000 
Insurance: $76,700.00 
Due date: 28-ago-24 

6 

Name: 
ANDRE ROSSI 
KUROSWISKI 

SV 1 
USD 

19,066.67 

Origen: ORLANDO 
Destination: São José dos Campos -SP 
Volume (m3): 26 
Weight (kg): 5200 
Insurance: $78,520.00 
Due date: 29-ago-24 

7 

Name: 
RODRIGO JANOWSKI 
ZANDONA 

SV 1 
USD 

24,833.33 

Origen: Logan/UT 
Destination: São José dos Campos -SP 
Volume (m3): 20 
Weight (kg): 4000 
Insurance: $76,700.00 
Due date: 30-ago-24 

8 

Name: 
BRUNO HENRIQUE 
FLORES DOS SANTOS 
MATTOS 

SV 1 
USD 

24,833.33 

Origen: Logan/UT 
Destination: São José dos Campos -SP 
Volume (m3): 20 
Weight (kg): 4000 
Insurance: $57,525.00 
Due date: 2-set-24 

9 

Name: 
 DANIEL ALBERTO 
PAMPLONA 

SV 1 
USD 

21,033.33 

Origen: dayton-OH 
Destination: São José dos Campos -SP 
Volume (m3): 22 
Weight (kg): 4400 
Insurance: $76,700.00 
Due date: 9-set-24 

10 

Name: 
DAVID FERNANDO 
LANDENBERGER 

SV 1 
USD 

20,950.00 

Origen: San Antonio - TX 
Destination: Brasília-df 
Volume (m3): 24 
Weight (kg): 4800 
Insurance: $76,700.00 
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Due date: 26-set-24 

11 

Name: 
MARCELO JORGE 
PESSOA CAVALCANTE 

SV 1 
USD 

23,166.67 

Origen: Montreal, 
Destination: Rio de Janeiro - RJ 
Volume (m3): 20 
Weight (kg): 4000 
Insurance: $84,500.00 
Due date: 30-set-24 

12 

Name: 
RENATO RODRIGUES DE 
BRITO 

SV 1 
USD 

19,966.67 

Origen: Washington 
Destination: ANAPOLIS-GO 
Volume (m3): 18 
Weight (kg): 3600 
Insurance: $30,680.00 
Due date: 7-out-24 

13 

Name: FÁBIO MARTINS 

SV 1 
USD 

19,266.67 

Origen: Washington 
Destination: BRASILIA-DF 
Volume (m3): 18 
Weight (kg): 3600 
Insurance: $30,680.00 
Due date: 24-out-24 

14 

Name: RENAN BUENO DA SILVA 

SV 1 
USD 

18,900.00 

Origen: Washington 
Destination: GUARATINGUETA-SP 
Volume (m3): 20 
Weight (kg): 4000 
Insurance: $30,680.00 
Due date: 25-out-24 

15 

Name: EDVAN CYRILO DE LUNA 

SV 1 
USD 

24,066.67 

Origen: San Antonio - TX 
Destination: Santa Maria-RS 
Volume (m3): 20 
Weight (kg): 4000 
Insurance: $30,680.00 
Due date: 28-ago-24 

TOTAL GERAL         $315,533.33 
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1.2. The object of the tender is in the nature of a common baggage transport service and is provided 
for in the 2024 Annual Planning for Acquisitions and Contracting (PAAC). 

1.3. The quantities of the items are as detailed in the table above. 

1.4. This contract will adopt as a regime of execution the contract by Unit Price. 

 

2. DEFINITIONS 

2.1. BL (Bill of Lading) or Maritime Bill of Lading – a document issued by the carrier, which defines 
the contracting of the operation, acknowledges the receipt of cargo for shipment and the obligation of 
delivery at the destination. 

2.2. CABW - Brazilian Aeronautical Commission in Washington. 

2.3. TERM OF REFERENCE – A set of necessary and sufficient elements, with an adequate level of 
precision, to characterize the service object of the bidding. It is prepared based on the indications of the 
preliminary technical studies, which ensure the technical feasibility and enable the evaluation of the 
costs of the work or service, defining the methods and deadlines for its execution. 

2.4. COMAER: Air Force Command. 

2.5. CONTRACTOR - Company that wins the bidding process after the approval and award of the 
object of the bidding. 

2.6. CONTRACTOR - Federal Union - Air Force Command, represented by the Brazilian 
Aeronautical Commission in Washington (CABW). 

2.7. BIDDING PROCESS – Defined as: the administrative procedure used to select the most 
advantageous proposal for the Public Administration, based on the lowest price, and according to criteria 
established in this Term of Reference, for the provision of services now on the agenda. FACE-TO-FACE 
AUCTION – Bidding modality for the acquisition of common goods or services in which interested 
companies bid in a public session, in person, and the most advantageous proposal for the public 
administration is selected.  

2.8. FAB - Brazilian Air Force. 

2.9. FISCAL – Individual or commission representing the CONTRACTING PARTY before the 
CONTRACTOR, systematically appointed to monitor and supervise the execution of the contractual 
instrument, and complementary requests issued by the Federal Government, in all its aspects. 

2.10. INVOICE – Commercial document that formalizes a purchase and sale operation, abroad, and 
which must contain the following information, among others: quantity, supply unit, price, payment 
terms, taxes, tariffs and bank details. 

2.11. OM – Military Organization. 

2.12. EXPENSES AUTHORIZER – Agent of the Administration with competence to perform acts that 
result in the issuance of commitment notes, authorization for payments, supply of funds, approval of 
budgets, among others. 

2.13. PAAI – Formal internal administrative procedure consisting of the registration of all acts and the 
investigation of administrative facts, necessary for the correct clarification and judgment by the 
Competent Authority, allowing it to instruct the due legal process, which culminates in the application 
or not of administrative sanctions. 

2.14. PAG – Administrative Management Process. 

2.15. RECEIPT TERM – Document issued by COMREC (Receiving Committee) attesting and 
accepting the services performed. 
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3. JUSTIFICATION AND PURPOSE OF THE CONTRACT 

3.1. The CABW has unique attributions within the Air Force Command, notably that of centralizing, 
within its area of operation, the logistical support and service activities and the administration of 
agreements, adjustments and bidding processes abroad in the Americas. In addition, it provides 
administrative support to the Aeronautical Attachés, to the Receiving Committees, to other 
Organizations and also to the Military and Civilians of the Air Force on mission in these continents. 

3.2. The return to Brazil at the end of the mission abroad is a legal right, based on Law No. 5,809/72, 
amended by Law No. 13,328/16 and Decree No. 71,733/73, amended by Decree No. 8,594/15, and it is 
the obligation of the Air Force Command to process the contracting in the modality on behalf of the 
Union. 

Law No. 5,809/72: 

Art 31. The Ministry to which the public servant assigned to the mission abroad 
belongs arranges for the tickets and transfer of the luggage: 

 I - round trip, with payment in national currency, if the mission has a duration 
equal to or less than 6 (six) months; 

 II - outward, with payment in national currency, and return, in foreign currency, 
if the mission lasts more than 6 (six) months; 

III - with payment in foreign currency, when the server is already on another 
mission abroad. 

Art 32. The Executive Branch shall establish the limits of cubage and weight of 
the server's baggage that can be included in transportation. 

Decree 71.733/73: 

Art. 32. The server will be ensured the translation, by land or sea, of the 
respective luggage, from door to door, including packaging, unpacking and 
insurance, and it will be up to the Ministry or body to which he is linked for the 
purposes of the mission he will exercise, or exercises, to make the payment of 
these expenses directly to the responsible company." 

3.3. In this scope, the purpose of this contract is to provide a door-to-door baggage transportation 
service for military and civilian personnel working for the FAB in the CABW's area of operation, in the 
process of completing their mission, including collection, storage, embarkation, unloading, customs 
clearance, delivery and assembly of goods. 

3.4. In view of the fact that the execution of the object occurs predominantly abroad, since the 
transportation of the baggage is initiated abroad (measurement, packaging, collection, transportation), 
in addition to all the procedures regarding the clearance carried out and intermediated by the company 
abroad, the bidding will be carried out abroad. 

 

4. SOLUTION DESCRIPTION: 

4.1. The hiring of a specialized company to transport luggage at the end of a mission abroad is 
extremely important for the object to be fulfilled and meet the needs of civilians, military personnel and 
their families, whose end of mission is essential for their return to Brazil. In this way, the demand will 
be met in an advantageous way for the Administration, standardized and as previously authorized by the 
CABW. 

 

5. CLASSIFICATION OF SERVICES AND FORM OF SELECTION OF SUPPLIER 

5.1. This is a common, non-continuous service, to be contracted through bidding, in the auction 
modality, in its face-to-face form. 
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5.2. The provision of services does not generate an employment relationship between the employees 
of the Contractor and the Contracting Administration, and any relationship between them that 
characterizes personality and direct subordination is prohibited. 

 

6. HIRING REQUIREMENTS 

6.1. The hiring requirements cover the following points: 

6.1.1 The Company is fully responsible for arranging and providing insurance for the HOUSEHOLD 
GOODS to be transported from door to door. In the event of any disputes, the Company is responsible 
for negotiating with the Insurer on behalf of the SERVER and mediating any disputes. The mentioned 
insurance must be valid from the 1st collection until the delivery of all HOUSEHOLD GOODS to the 
new address of the SERVER in Brazil. If there is no agreement between the server and the insurer, this 
Commission may carry out local legal consultation to resolve the impasse. 

6.1.2 The packaging and collection of the HOUSEHOLD GOODS must be in line with international 
standards for removals and all packaging materials provided by the BIDDER who wins this Bidding 
Process must be of FIRST-CLASS QUALITY. 

6.1.3 The MILITARY/SERVER may choose to pack some items. In this case, during the first 
collection, the Company will provide the requested packaging, to allow the SERVER to wrap the items, 
which will be removed on the 2nd collection. 

6.1.4 The Company shall provide special packaging (e.g. wooden box) for items such as plasma/LCD 
TV, computers, glassware, paintings, etc. 

6.1.5 HOUSEHOLD GOODS will be collected or delivered to any floor, and shall include the 
assembly and disassembly of items and the disposal of debris. 

6.1.6 The Company is responsible for verifying and arranging, at the SERVER's residence in the 
country of origin, the best time and location of the trucks during the removal time. 

6.1.7 The MILITARY/SERVER will schedule up to 02 (two) collections within the deadline to be 
requested by the MILITARY/SERVER. 

6.1.8 The VOLUME and WEIGHT are the net numbers to which the MILITARY/SERVER is entitled, 
excluding packing materials and vans, however, it is imperative that all items of the HOUSEHOLD 
GOODS are packed and placed in waterproofed fumigated vans (including health certificate) or similar. 
Packaging, elevators, and all other items necessary to perform the removal satisfactorily must be 
provided, but not as part of the volume and weight allowed to the MILITARY/SERVER. Therefore, 
ensure that your proposal takes these observations into account. 

6.1.9 Please note that HOUSEHOLD GOODS must be inspected to verify the actual total volume and 
weight to be transported. In this inspection, the company must inform the estimated VOLUME and 
WEIGHT to the MILITARY/SERVER, so that he can decide which items to include in the move, if his 
goods exceed the established CUBAGE and WEIGHT limits. The MILITARY/SERVER is entitled to 
the volume/weight/insurance stated as the maximum allowance for each individual attachment.  

6.1.10 The CONTRACTOR must ensure compliance with the limits of WEIGHT and VOLUME of the 
right of the SERVER/MILITARY, as defined in this Term of Reference, in accordance with Decree No. 
71,733/73. The SERVICE PROVIDER's proposal must ensure that, even if one of the criteria is 
exceeded, and the other is within the limit, there will be no additional charge by the SERVICE 
PROVIDER to the CABW and the MILITARY/SERVER. 

6.1.10.1 VOLUME: To measure the final cubic footage, the amount attested by the service 
member will be considered, according to the Change Collection Term (Annex I of the Term of 
Reference).  

6.1.10.2 WEIGHT: To measure the legal weight limit, the comparison between the 
maximum weight established for each MILITARY/SERVER and the net weight of the change will be 
considered, according to the record of the bill of lading (also known as Bill of Lading or BL) or road bill 
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of lading, excluding the tare weight of the container, which must be forwarded to CABW as soon as 
possible. 

6.1.10.3 Only in the event of exceeding the maximum cubage and weight limit, the 
SERVICE PROVIDER may make any excess charge to the owner of the move, at the expense of the 
MILITARY/SERVER for the extra expenses, which must be negotiated directly between the SERVICE 
PROVIDER and the respective beneficiaries, not generating any burden for the CLIENT. 
 
6.1.11 The shipment and transportation of baggage will be carried out in an EXCLUSIVE CLOSED 
CONTAINER or in a box truck, in the case of road transport for the luggage of the 
SERVER/MILITARY, respecting the conditions established in this Term of Reference. 

6.1.12 The Company is responsible for all aspects of the removal and for compliance with all customs 
clearance legislation and rules IN THE COUNTRY OF ORIGIN and in Brazil. Please also note that the 
CONTRACTOR must inform the MILITARY/SERVER of all the documents required for customs 
clearance, with sufficient time for the MILITARY/SERVER to provide the documents. 

6.1.13 The Company will be responsible for the packing list so that the items in the box can be identified 
in the best possible way. 

6.1.14 CABW shall not be liable for any additional costs, taxes or fees that may occur due to the 
negligence of the Company or any other Subcontractors. 

6.1.15 The SERVICE PROVIDER shall inform the CUSTOMS AUTHORITIES of the diplomatic 
status of the MILITARY/SERVANT and his/her HOUSEHOLD GOODS, in specific cases where the 
MILITARY/SERVANT has this status. The Company must inform the CUSTOMS AUTHORITIES 
that the SERVER is an employee of the Brazilian government or a member of the CABW. 

6.1.16 The Company is responsible for covering the costs of Demurrage and any other taxes, fees or 
charges that may be applicable. CABW and MILITARY/SERVER will not be responsible for 
Demurrage, except in cases of Force Majeure. For the purposes of this process, Force Majeure of the 
Bidding Process is defined as an extraordinary event or circumstance beyond the control of the parties, 
such as war, strike, riot, crime, or event described by the legal term act of God (such as hurricane, flood, 
earthquake, volcanic eruption, etc.), which prevents one or both parties from performing their obligations 
under this agreement. 

6.1.17 The CONTRACTED PARTY shall provide the name and contact details in Brazil of the 
subcontracted party before the vessel carrying the HOUSEHOLD GOODS leaves the COUNTRY OF 
ORIGIN. 

6.2 DEADLINES - The Company must comply with the following deadlines: 

6.2.1 Provide at least two date options to the MILITARY/SERVER for the collection of the goods 
from the residence.  

6.2.2 The SERVICE PROVIDER must make the first contact with the MILITARY 
OFFICER/SERVER, within five (5) calendar days from the receipt of the Service Order, to inform the 
list of necessary documents that the SERVER must provide in the COUNTRY OF ORIGIN and in Brazil 
for door-to-door service and customs clearance; as well as to schedule the first visit, copying the CABW 
person in charge in the protocolo.cabw@fab.mil.br email. 

6.2.3 Provide CABW with the following information:  

- Up to 7 (seven) calendar days after the first contact with the service member, whether virtual 
or face-to-face. 

- Up to 15 (fifteen) calendar days from the virtual or face-to-face visit, perform the first 
collection. 

- Where applicable, provide evidence that the SERVER's VAT refund documents have been sent 
to the customs authorities of the COUNTRY OF ORIGIN; 

- Copy of the Bill of Lading or BL (with the description of the WEIGHT) or road bill of lading, 
immediately after shipment to Brazil; 
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- Copy of the INSURANCE DOCUMENT, confirming that the HOUSEHOLD GOODS have 
been insured; 

- Copy of inventory of all HOUSEHOLD GOODS. This list must be the same as the insurance 
policy inventory and of the same value;  

- Inform, monthly (until the 10th of each month), the progress of the service by means of a report; 

- Copy of the Collection Term with description of the VOLUME transported. 

6.3 Storage time prior to shipment is the responsibility of the contractor. 

6.4 The SERVICE MEMBER may use the CONTRACTOR's warehouse, or the CONTRACTOR's 
subcontractor, for a maximum period of sixty (60) calendar days, in addition to the period used until the 
items are in conditions for delivery at the destination, at the Company's expense. 

6.4.1 Before the end of this period, the Company shall send the USER a written notice 
requesting the extension of the storage period and inform the Client with a copy of the notification to 
the MILITARY/SERVER. 

6.4.2 The MILITARY/SERVER will be responsible for any additional charges arising from the 
extension of the storage period, starting on the 61st day. The amount must be agreed in advance between 
the parties (MILITARY/SERVER and CONTRACTOR). 

6.4.3 If the Company does not formally request an extension to make such request, any period 
longer than the initial 60 days will be considered as a delay in the delivery of the CHANGE. 

6.5 The Company will be responsible for ensuring a list containing all the necessary documents for 
the Shipment and Customs Release and any other necessary procedures will be sent to the SERVER. 

 

7 SUSTAINABILITY CRITERIA 

7.1 There are no sustainability criteria in this bidding. 
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8 INSPECTION FOR THE BIDDING 

8.1 For the correct sizing and preparation of its proposal, the bidder may carry out an inspection at 
the server's residence, and must schedule an appointment with him through the contacts below: 

ITEM Name Contat 

1 RICARDO ANTUNES GOMES +591 6100-6019  
gomesrag2@fab.mil.br  

2 RICARDO DAVID BENEDICTIS +591 6100-6014  
david.cgna@gmail.com.br  

3 BRUNO PEDRA (520) 4405093 
pedra73@gmail.com  

4 PEDRO KUKULKA DE ALBUQUERQUE 240-796-3866 
pedropka@fab.mil.br  

5 IVAN LUIZ DE SIQUEIRA (571)340-0895 
siqueirails94@gmail.com  

6 ANDRE ROSSI KUROSWISKI +1 689-2957423 
andrekuros@gmail.com  

7 RODRIGO JANOWSKI ZANDONA 
+1 (435) 512-8828 
rjzandona@gmail.com / 
carolsoaress@gmail.com  

8 BRUNO HENRIQUE FLORES DOS SANTOS MATTOS 435-932-1023 
mattost14@gmail.com  

9  DANIEL ALBERTO PAMPLONA 937-789-3329 
pamplonadap@fab.mil.br  

10 DAVID FERNANDO LANDENBERGER +1(210)723-7407 
davidlnd@hotmail.com  

11 MARCELO JORGE PESSOA CAVALCANTE 514-261-8357 
marcelomjpc@fab.mil.br  

12 RENATO RODRIGUES DE BRITO 240 871 9751 
britorrb@fab.mil.br  

13 FÁBIO MARTINS +1 (771) 215-7763 
fabioxiru@gmail.com  

14 RENAN BUENO DA SILVA 240 921 8995 
1srenanbueno@gmail.com  

15 EDVAN CYRILO DE LUNA 210 803-5067 
lunacyrilo1972@gmail.com   
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8.2 The period for inspection will begin on the business day following the publication of the Notice, 
extending until the business day prior to the date scheduled for the opening of the public session. 

8.3 For the inspection, the bidder, or its legal representative, must, if requested, present an 
identification document and a document issued by the company proving its qualification to carry out the 
inspection. 

8.4 Failure to carry out the inspection may not support subsequent allegations of ignorance of the 
facilities, doubts or forgetfulness of any details of the places where the services are provided, and the 
winning bidder must assume the burden of the resulting services. 

 

9 OBJECT EXECUTION MODEL 

9.1 The term of execution of the services will be 150 (one hundred and fifty) days, starting from the 
date of issuance of the SO after the signing of the Agreement. 

9.2 Questions of interpretation or clarification must be resolved by the BIDDER prior to the proposal. 

 

10 MATERIALS TO BE MADE AVAILABLE 

10.1 For the perfect execution of the services, the Contractor shall provide the necessary materials, 
equipment, tools and utensils, in the necessary quantities, promoting their replacement when necessary. 

 

11 RELEVANT INFORMATION FOR THE SIZING OF THE PROPOSAL 

11.1 PRICE PROPOSALS must be submitted in U.S. dollars. 

11.2 The Companies participating in the bidding process must submit their Commercial Proposal 
based on the model (CANNOT BE MODIFIED) available in the Annex to the Notice. 

11.3 The total cost shall include all direct and indirect costs for the execution of the services, including 
expenses with materials and/or equipment, specialized or non-specialized labor, insurance in general, 
auxiliary equipment, tools, labor and social security charges, taxes, fees, regulations and taxes of any 
nature, in short, everything necessary for the total execution of the services, as well as profit. 

11.4 Requests for the provision of services will be issued by the CLIENT, by e-mail, in order to 
authorize the provision of the SERVICE PROVIDER.  

11.5 The Company is responsible for the entire time during which the cargo is under its responsibility, 
ceasing to be responsible after delivery to the recipient. 

11.6 Please note that the services related to this TERM OF REFERENCE must comply with all laws 
and regulations established by the governments of the countries to which the change will be removed, 
as well as international laws and regulations for transportation. Notwithstanding, interested companies 
must know and comply with the laws and regulations established by the Brazilian government for 
customs clearance services. 
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12 INSURANCE & INVENTORY 

12.1 The Company shall provide insurance coverage for all household goods. Such insurance will 
cover all household goods against "All Risks", without exception, from the point of origin to the point 
of destination in Brazil. 

12.2 The insurance must be presented in the Inventory, according to the maximum allowed, according 
to Annex I of the Notice. 

12.3 If the value informed in the inventory is higher than the maximum amount allowed as presented 
in the USER INFORMATION, Annex I of the Notice, the USER will be responsible for paying the 
difference. Under no circumstances will the insurance burden stated above the amounts described in the 
USER INFORMATION Annex I of the Notice be the responsibility of CABW. 

12.4 The server will have a period of up to thirty (30) days to activate the insurance, and the 
SERVICE PROVIDER will be responsible for negotiating with the Insurer on behalf of the SERVER 
and mediating any disputes. The insurer's response period regarding the server's claim is 45 (forty-five) 
days from the action by the military with the CONTRACTOR, and the payment, after agreement, 
must be made within 30 (thirty) days. If there is no agreement between the server and the insurer, this 
Commission may carry out local legal consultation to resolve the impasse. 

12.5 The Company shall provide all necessary advice in the event of a claim with the Insurer 

12.6 The USER or someone authorized by him/her must indicate the value of the items listed in the 
official inventory to determine the value for insurance purposes. 

12.7 The USER or someone authorized by him/her shall be asked to sign the inventory when it is 
completed. 

12.8 A copy of the inventory duly signed by the USER must be sent to the CLIENT with a copy of 
the INSURANCE POLICY, under the terms of the INSURANCE. 

 

13 OBLIGATIONS OF THE CONTRACTING PARTY 

13.1 Demand the fulfillment of all obligations assumed by the Contractor, in accordance with the 
contractual clauses and the terms of its proposal; 

13.2 To monitor and supervise the services, by a specially designated public servant or commission, 
noting in a proper record the failures detected, indicating the day, month and year, as well as the name 
of the employees eventually involved, and forwarding the notes to the competent authority for the 
appropriate measures; 

13.3 Notify the Contractor in writing of the occurrence of any imperfections, failures or irregularities 
found in the course of the performance of the services, setting a deadline for their correction, making 
sure that the solutions proposed by the contractor are the most appropriate; 

13.4 Pay the Contractor the amount resulting from the provision of the service, within the term and 
conditions established in this Term of Reference; 

13.5 Not to practice acts of interference in the management of the Contractor, such as: 

13.5.1  exercise the power of command over the employees of the Contractor, and shall report 
only to the agents or persons responsible indicated by it; 

13.5.2  directing the hiring of people to work in the Contracted companies; and 

13.5.3  promote or accept the deviation of functions of the Contractor's employees, through the 
use of them in activities other than those provided for in the object of the contract and in relation 
to the specific function for which the employee was hired. 

13.6 Provide in writing the information necessary for the development of the services subject to the 
contract; 

13.7 Inform the judicial representation body of the Attorney General's Office to adopt the appropriate 
measures in the event of non-compliance with obligations by the Contractor. 
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14 OBLIGATIONS OF THE CONTRACTOR 

14.1 Perform the services in accordance with the specifications of this Term of Reference and its 
proposal, with the allocation of the employees necessary for the perfect fulfillment of the contractual 
clauses, in addition to providing and using the necessary materials and equipment, tools and utensils, in 
the minimum quality and quantity specified in this Term of Reference and in its proposal; 

14.2 Repair, correct, remove or replace, at its own expense, in whole or in part, within the time limit 
set by the supervisor of the contract, the services performed in which there are defects, defects or 
inaccuracies resulting from the performance or the materials used; 

14.3 To be responsible for the defects and damages resulting from the execution of the object, as well 
as for any and all damages caused to the Union or to the federal entity, and must immediately reimburse 
the Administration in its entirety, with the Contracting Party being authorized to deduct from the 
guarantee, if required in the public notice, or from the payments due to the Contractor, the amount 
corresponding to the damages suffered; 

14.4 Use qualified employees with basic knowledge of the services to be performed, in accordance 
with the rules and determinations in force; 

14.5 Prohibit the use, in the execution of services, of an employee who is a family member of a public 
agent occupying a position in commission or a position of trust in the Contracting body. 

14.6 To be responsible for the fulfillment of the obligations provided for in the Agreement, 
Convention, Collective Bargaining Agreement or equivalent of the categories covered by the contract, 
for all labor, social, social security, tax and other obligations provided for in specific legislation, the 
failure of which does not transfer responsibility to the Contracting Party;  

14.7 Notify the Supervisor of the contract, within 24 (twenty-four) hours, of any abnormal occurrence 
or accident that occurs at the place of the services. 

14.8 Paralyze, by determination of the Contracting Party, any activity that is not being performed in 
accordance with good technique or that endangers the safety of people or property of third parties. 

14.9 Promote the technical and administrative organization of the services, in order to conduct them 
effectively and efficiently, in accordance with the documents and specifications that make up this Term 
of Reference, within the given period. 

14.10 Conduct the work in strict compliance with the rules of the relevant legislation, complying with 
the determinations of the Public Authorities, always keeping the place of the services clean and in the 
best conditions of safety, hygiene and discipline. 

14.11 Maintain throughout the term of the contract, in compatibility with the obligations assumed, all 
the qualification and qualification conditions required in the bidding; 

14.12 Bear the burden arising from any mistake in the dimensioning of the quantities of its proposal, 
including variable costs arising from future and uncertain factors, except if they constitute an 
extraordinary and extra-contractual area. 

14.13 Provide services within the established parameters and routines, providing all materials, 
equipment and utensils in adequate quantity, quality and technology, in compliance with the 
recommendations accepted by good technique, standards and legislation. 

14.14 The execution of the services shall be carried out with the adoption of safety measures related to 
the protection of people, materials, facilities and equipment, in order to avoid accidents or damage to 
them. 

14.15 The Contractor will be liable, under the terms of the legislation in force in each country, for any 
accident or damage occurred to personnel, material, facilities and equipment, as well as to third parties 
during the performance of the services described in these Terms of Reference. 

14.16 Bear the transportation, food, lodging and social security expenses of its employees involved in 
the services specified in this Term of Reference, including, when necessary, travel between countries; 
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14.17 Have insurance that covers any damage caused to the property during the execution of the 
activities provided for in this Term of Reference, resulting from willful misconduct, fault (negligence, 
imprudence or malpractice) or omission, of personnel, agents, representatives or subcontractors of the 
Contractor, covering moral and material damages (consequential damages and loss of profits). 

14.18 The contracted company's team should be composed of people who are fluent in the English for 
the United States and Canada or Spanish for South American countries. 

 

15 SUBCONTRACTING   

15.1 Partial subcontracting of the object is allowed, up to the limit of 49% of the total value of the 
contract, under the following conditions: the subcontractor must prove to have the technical capacity to 
perform the services, even so, the responsibility for the quality of the services will be of the 
CONTRACTOR. 

15.2 In any case of subcontracting, the Contractor remains fully responsible for the perfect execution 
of the contract, and it is incumbent upon it to supervise and coordinate the activities of the subcontractor, 
as well as to be accountable to the Contracting Party for the strict fulfillment of the contractual 
obligations corresponding to the object of the subcontracting. 

 

16 SUBJECTIVE CHANGE 

16.1 It is admissible to merge, spin-off or incorporate the contractor with/into another legal entity, 
provided that all the qualification requirements required in the original bidding are observed by the new 
legal entity; the other clauses and conditions of the contract are maintained; there is no prejudice to the 
execution of the agreed object and there is the express consent of the Administration to the continuity of 
the contract. 

 

17 CONTROL AND SUPERVISION OF EXECUTION  

17.1 The Contracting Party's representative shall promote the registration of the verified occurrences, 
adopting the necessary measures for the faithful fulfillment of the contractual clauses. 

17.2 Total or partial non-compliance with the obligations and responsibilities assumed by the 
Contractor will give rise to the application of administrative sanctions, as provided for in this Term of 
Reference. 

17.3 The activities of management and supervision of the execution of the contract must be carried 
out in a preventive, routine and systematic manner, and may be carried out by civil servants, inspection 
team or a single public servant, provided that, in the exercise of these attributions, the distinction of these 
activities is ensured and, due to the volume of work, does not compromise the performance of all actions 
related to the Management of the Contract.  

17.4 The technical supervision of the contracts will constantly evaluate the execution of the object. 

17.5 During the execution of the object, the technical inspector must constantly monitor the level of 
quality of the services to avoid their degeneration, and must intervene to request the CONTRACTOR to 
correct the faults, failures and irregularities found.  

17.6 The supervision referred to in this clause does not exclude or reduce the liability of the 
CONTRACTOR, including before third parties, for any irregularity, even if resulting from technical 
imperfections, redemptive defects, or the use of inadequate or inferior quality material and, in the event 
of this, does not imply co-responsibility of the CONTRACTING PARTY or its agents, managers and 
inspectors.  
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18 RECEIPT AND ACCEPTANCE OF THE OBJECT   

18.1 The issuance of the Invoice/Invoice must be preceded by the definitive receipt of the services, 
and the acceptance must be made based on the values established in the bidding process.  

18.2 Within 10 (ten) calendar days from the recipient's certification, the Contract Manager shall 
arrange for the final receipt.  

 

19 PAYMENT 

19.1 The issuance of the Invoice/Invoice will be preceded by the definitive receipt of the service, 
according to the Term of Reference. 

19.1.1 The payment must be made to the Company in two moments: 

 - The first Invoice (total amount of the insurance plus 50% of the specific service) - must be 
issued accompanied by the bill of lading, insurance policy and inventory right after the shipment 
of the goods; and 

 - The second Invoice (the remaining 50% of the specific service) must be sent to CABW after 
the delivery of the Goods to the RESIDENCE IN BRAZIL and "The Certificate of Receipt of 
Baggage" is signed by the recipient, confirming that the service has been satisfactorily completed. 

19.2 In the event of an insurance claim (damaged or lost HOUSEHOLD GOODS), payment of the 
remaining 50% will be made by CABW after the insurance company has paid the recipient all 
amounts due for the claim, which will allow the recipient to sign the Baggage Receipt Certificate. 

19.3 Payment will be made by the Client within thirty (30) days from the receipt of the Invoice.  

19.4 The sector responsible for making the payment must verify that the Invoice or Invoice presented 
expresses the necessary and essential elements of the document, such as:  

- the deadline for payment;  

- the date of issue;  

- bank details; and 

- the amount to be paid. 

19.5 If there is an error in the presentation of the Invoice, or a circumstance that prevents the settlement 
of the expense, the payment will be suspended until the Contractor provides the remedial measures. In 
this case, the payment period will begin after proof of regularization of the situation, without incurring 
any burden for the Contracting Party; 

19.6 The payment date will be considered the day on which the bank order for payment is issued. 

19.7 In the event of any late payment, provided that the Contractor has not contributed in any way to 
do so, the amount due shall be increased by a financial update, and its calculation shall be made from 
the date of its maturity until the date of effective payment, in which the default interest shall be calculated 
at the rate of 0.5% (half a percent) per month, or 6% (six percent) per year, by applying the following 
formulas: 

ME = I x N x PV, where: 

MS = Late payment charges; 

N = Number of days between the expected date of payment and the date of actual payment; 

PV = Amount of the installment to be paid. 

I = Financial compensation index = 0.00016438, calculated as follows: 

I = (TX) I =  
( 6 / 100 ) I = 0.00016438 

TX = Annual Fee Percentage = 6%     365 
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20 READJUSTMENT 

20.1 The prices initially contracted are fixed and non-adjustable. 

20.2 In the event of the occurrence of a fact that gives rise to economic and financial rebalancing, an 
inspection opinion will be issued regarding the Contractor's claim, which will be submitted to the 
approval of the Expenses Authorizing Officer and then, formalized by an Addendum, submitted to the 
prior examination of the Deputy Legal Counsel of the Air Force Command. 
 

21 EXECUTION GUARANTEE 

21.1 There shall be no requirement for a contractual guarantee of performance. 

 

22 ADMINISTRATIVE PENALTIES 

22.1 The CONTRACTOR commits an administrative infraction if: 

I - give cause for the partial non-performance of the contract; 
II - cause the partial non-performance of the contract that causes serious damage to the 

Administration, to the functioning of public services or to the collective interest; 
III - give cause for the total non-performance of the contract; 
IV - fail to deliver the documentation required for the event; 
V - not to maintain the proposal, except as a result of a duly justified supervening fact; 
VI - not entering into the contract or not delivering the documentation required for the contract, 

when summoned within the validity period of its proposal; 
VII - cause the delay in the execution or delivery of the object of the bidding without justified 

reason; 
VIII - submit a false statement or documentation required for the bidding process or make a false 

statement during the bidding process or the execution of the contract; 
IX - defrauding the bidding process or committing a fraudulent act in the execution of the 

contract; 
X - behave in an inappropriate manner or commit fraud of any nature; and 
XI - practice unlawful acts with a view to frustrating the objectives of the bidding. 

22.2 For total or partial non-performance of the object of this contract, the Administration may apply 
the following sanctions to the Company:   

i) Warning, in case of partial non-performance of the contract, when the imposition of a more 
serious penalty is not justified 

ii) Fine, calculated in the form of the notice or contract, may not be less than 0.5% (five tenths 
percent) nor more than 30% (thirty percent) of the value of the contract bid or entered into 
with direct contracting and will be applied to the person responsible for the administrative 
infractions provided for in item 22.1, according to the following formula: 

 

𝑀 =  
𝐶

𝑇
× 𝐹 × 𝑁 

 

Being: 
M = amount of the fine; 
C = value corresponding to the phase, stage or parcel; 
T = constant deadline for the execution of the phase, stage or installment, in 

working days; 
F = progressive factor, according to the table in the table below; and 
N = delay period, in calendar days. 
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DELAY PERIOD (CALENDAR DAYS) PROGRESSIVE FACTOR 

up to 10 (ten) days 0,010 

from 11 (eleven) to 20 (twenty) days 0,012 

from 21 (twenty-one) to 30 (thirty) days 0,015 

from 31 (thirty-one) to 40 (forty) days 0,018 

over 40 (forty) days 0,040 

iii) Suspension of bidding and impediment of contracting with the body, entity or administrative 
unit through which the Public Administration operates and acts concretely, for a maximum 
period of up to three years; 

iv) Declaration of unsuitability to bid or contract. 

22.3 The sanctions provided for in sub-items "i", "iii", "iii" and "iv" may be applied to the SERVICE 
PROVIDER together with fines. 

22.4 The application of any of the penalties provided for will be carried out in an administrative 
proceeding that will ensure the adversarial process and the full defense. 

22.4.1 If the Contracting Party determines, the fine must be collected within a maximum period of thirty 
(30) days from the date of receipt of the communication sent by the competent authority. 

 

23 SUPPLIER SELECTION CRITERIA. 

23.1 The requirements of legal qualification and tax and labor regularity are the usual ones for most 
objects, as disciplined in the public notice. 

23.2 The economic and financial qualification criteria to be met by the supplier are provided for in the 
public notice. 

23.3 The technical qualification criteria to be met by the supplier will be: 

23.3.1 Proof of aptitude for the provision of services in characteristics, quantities and terms compatible 
with the object of this bidding, or with the pertinent item, upon presentation of a certificate provided by 
a legal entity of public or private law.  

a) For the purposes of proving this sub-item, the certificates must relate to international moving 
services, e.g. Bill of Landing. For certificates issued by private companies, those belonging to 
the same business group as the bidder, its subsidiary, controlled or controlling company and by 
a company in which there is at least the same individual or legal entity that is a partner of the 
issuing company and the bidder will not be considered. 

23.4 The criterion for judging the proposal is the lowest unit price. 

23.5 The tie-breaking rules between proposals are those detailed in the public notice. 

24 ESTIMATION OF PRICES AND REFERENCE PRICES. 

24.1 The maximum acceptable value for contracting will be those listed in item 1 of this document.  

 

25 BUDGETARY RESOURCES. 

25.1 The expenses arising from this contract will be charged to the account of specific resources 
allocated in the General Budget of the Union for this year, in the allocation detailed below: 

Management/Unit: 00001/120090 

Source: 1000000000 

Short Work Programme: 229140 

Expense Element: 339033 
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PI: SMOV16BAG03 

 

26 GENERAL PROVISIONS 

26.1 The Freight Forwarder shall inform CABW, in a timely and appropriate manner, of any 
classifications, restrictions, notifications, requests, that is, any problem related to the execution of the 
service imposed by any Government or intergovernmental body. 

26.2 All communication between the Contractor and the Inspection will be carried out in writing, with 
writing in English or Portuguese. 

26.3 Any omissions will be defined by the Head of the CABW, after the issuance of an opinion by the 
Supervisor. 

26.4 Terms and conditions may be subject to increases or decreases in estimated quantities and values. 
However, such increases may not exceed twenty-five percent (25%) of the original total amount. 

26.5 This bidding process will be governed by U.S. law and interpreted, evaluated in accordance with 
the principles of legality, impersonality, morality, equality, publicity, administrative probity and 
objective judgment. 

26.6 The following annexes are included in this Terms of Reference: 

ANNEX I – Change Collection Term; 

ANNEX II – Baggage Receipt Certificate. 

Washington, D.C., as per digital signature. 

 

Prepared by: 
 

Digitally signed 
BRUNO PEREIRA ORSI Maj Av 

 
Reviewed by: 
 

Digitally signed 
MICHELE DE SOUZA SIQUEIRA Lt. Col. Int 

Head of Internal Control Advisory 
 
Approved by: 

Digitally signed 
JANO FERREIRA DOS SANTOS Col. Av 

Head of CABW 
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ANEXO I - TERMO DE COLETA DE MUDANÇA 
(SHIPMENT COLLECTING TERM) 

Número do Ofício Nome do Militar 
USER number Military Staff  

Origem/ Destino da mudança Data de coleta da mudança: 
(Origin/Destination) (Pick-up date) 
Empresa local responsável 
(Local agent) 
Empresa responsável no Brasil: 
(Agent in Brazil) 
Quantidade de volumes coletados: Volume estimativo coletado   (em m 3) * : 

(Number of items collected) estimated volume collected (in m3*) 
A ser prenchido pelo USUÁRIO: (to be answered by the Military) 

2. A transportadora entregou a apólice de seguros antes do início da mudança? S, N* 
Did the company deliver the insurance policy before the beginning of the packing procedures? Y, N* 
3. A embalagem teve início na data marcada, conforme acordado com a empresa? S, N 
Did the packing services begin in the date scheduled ? Y, N* 

Did the company supply at least three well trained employees dfor the packing and  loading procedures? Y, N* 
5. A embalagem ocorreu de forma adequada? S, N* 
Was the packing done adequately Y, N* 
6. Houve danos a algum item durante a embalagem? S*, N 
(Was there any damage to any of the items during packing? Y*, N 
7. Em caso positivo, a empresa agiu de forma satisfatória na resolução do dano? S, N* 
In case of damage, did the company present a satisfactory solution to the issue?) Y, N* 
8. A empresa disponibilizou contêiner na porta de sua residência no dia do carregamento? S, N* 
In the day of the dispatch, was a container placed in front of your residence ? Y, N* 

Were volumes well conformed inside the container, leaving little empty space between items? Y, N* 
10. Comente as respostas com (*) ou outras observações no espaço abaixo 
Please comment answers with (*) or other remarks using  the space bellow. 

Assinatura do USUÁRIO Assinatura do representante local 
(Military’s signature) (Local company agent’s signature) 

(*) os volumes declarados em m 3  são estimativos, sujeitos a posterior confirmação pela CABW. 
    The volumes declared in m 3  are estimates, subject to confirmation by clients auditing 

9. Os volumes foram bem acondicionados dentro contêiner, deixando poucos espaço vazio entre as  
caixas? S, N 

4. A empresa disponibilizou um mínimo de 03 (três) trabalhadores bem treinados para execução dos  
serviços de embalagem ? S, N* 

1. A empresa efetuou vistoria prévia e prestou informações relativas a seguro, embalagem e  
documentação necessária ? S, N* 
Did the company make you a previous visit and give you  the necessary  information regarding  insurance, packing a nd necessary documentaion  ? Y, N * 
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ANEXO II – TERMO DE RECEBIMENTO DA MUDANÇA 
(SHIPMENT DELIVERY TERM) 

 

 
MINISTÉRIO DA DEFESA 

COMANDO DA AERONÁUTICA 
COMISSÃO AERONÁUTICA BRASILEIRA EM WASHINGTON 

 
CERTIFICADO DE RECEBIMENTO 
(DELIVERY CONFIRMATION RECEIPT) 

 
 

 MILITAR:   
(MILITARY PERSONNEL) 
  

 ORIGEM:    
(ORIGIN) 
 

 DESTINO:    
(DESTINATION) 
 

 SERVIÇO: Transporte de Bagagem Desacompanhada (Término de Missão). 
  (UNACCOMPANIED BAGGAGE) 
 
 

 Certifico que o serviço acima descrito foi prestado e toda a bagagem 
desacompanha foi entregue: (I certify that the service described above has been provided and all 
unaccompanied baggage has been delivered:) 

 
 No endereço indicado pelo USUÁRIO, conforme licitado. 
 (At the address indicated by the USER, as bid) 

 
 Com as observações em anexo (confeccionar Ofício descrevendo as 
discrepâncias, os dados de acionamento do seguro e o relato dos bens avariados 
para constar no PAG). 
 (With the notes attached) 
 

 
Local / Data __________________/________/_____ 
(Local / Date) 
 
 
 

_______________________________________ 
                                  NOME DO MILITAR – POSTO/GRADUAÇÃO    

      (Military Staff Name – Rank) 
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